MEETING REQUEST FORM

FOR MEETINGS WITH VICE ADMIRAL LAUTENBACHER


When completed forward to the Office of the Under Secretary; Scott Rayder, Chief of Staff

CCs To: Legislative Affairs, Public Affairs, International Affairs (for international events), tc \l2 "CCs To: Legislative Affairs, Public Affairs, International Affairs (when appropriate),Program Coordination Office, Decision Coordination Office [Use TAB to Move between sections]
Date of Request:      
Requester:        


Requester’s Phone #:      
Requester’s Email Address:  


	CONTACTS/LEADS

	Program Coordination Office:

	Line/Staff Office:

	Public Affairs:

	Legislative Affairs Office:
International Affairs Office:

	


       
Location of Meeting:      
Meeting Date/Time Preference #1       
Meeting Date/Time Preference #2       
Duration of the Meeting:      
Nature of the Meeting:
	     


Participants:
	     


Expectations from Meeting:
	     


Background Material:
	     


Equipment Needed:

	     


Your Meeting with Admiral Lautenbacher has been scheduled for:      
Please e-mail your request form to Pat Simms, (Pat.A.Simms@noaa.gov); mail to: HCHB, Room  5128; or fax to (202) 408-9674


